United University Church                                                                                                               *www.uniteduniversitychurch.org*

817 West 34th Street
Los Angeles, CA  90089
                                           Office:  (213) 748-0209   Email: uucevents@gmail.com
	USC Student Filming Rental/Reservation Form & Contract

	Rental Information:

Date: ___________________
Time-In: ______________________

Time-Out:_____________________

Total Hours:___________________

Name:
__________________________
USC ID:
__________________________
Phone:
__________________________
E-Mail:
__________________________
	[image: image2.emf] 




Affiliation/Film Project Title & Outline: (attach synopsis or describe below)
__________________________________________________________________________________________
__________________________________________________________________________________________

I understand and agree to the following:

· No smoking is allowed in the facility;




INITIAL: _____

· Renter is responsible to leave the facility the way it was found;

INITIAL: _____

· Consumption of alcohol is prohibited on the premises;


INITIAL: _____

· It is illegal to burn candles anywhere on the property;


INITIAL: _____

· Student rate is limited to small crews – crews in access of 10 persons  

Including actors, PA, Crafts, and Catering etc. will incur additional charges
 INITIAL: _____

· Separate power source/generator is required for all film productions  

INITIAL: _____

Using high voltage equipment (lighting, motors, etc) 
· If using church lobby, renter will not set up in stairway
  

INITIAL: _____

In front of elevator or in front of stairs

· Parking is NOT included




INITIAL: _____

	Method of Payment: 

____________________________________
(A 4%  charge applies to credit or debit card payments)
Total: 

_____________________________________________






I will abide by all UUC policies and pay all required fees.  I have read all guidelines and rules on the back of this form and agreed to all.  Signatory assumes all responsibility and fees due to damage to property.
___________________________________                                                   Signature
__________________________________
Print
FOR OFFICE USE ONLY
EVENT RECEIVED BY:


DATE:



Welcome to United University Church (UUC) and thank you for sharing in the historic beauty and sanctity or our special place of worship. Please observe the following guidelines when renting and utilizing our spaces:
United University Church (UUC) is not officially affiliated with USC.  We are proud to welcome and invite you to our community. Please be mindful of the holiness of our areas and engage in appropriate speech, language, manners and activity. 

The following NOT allowed:

· Ticket sales





- 
DO NOT move sanctuary pews

· Alcoholic beverages




-
DO NOT attempt to move the church organ.  

· No food or drink in the Sanctuary   


-
No Smoking


Set-up and Clean-up:   It is your responsibility to set up and clean up all areas of use! It is expected that you return all UUC areas back to their original conditions and décor. Any damages are your financial responsibility.

Staff:  UUC personnel will be present one half-hour before your scheduled set-up time. The UUC representative will open the facility and remain present to assist with any issues that may arise. A UUC representative will close and lock the facility at the hour indicated on this agreement. A late charge of $25 per each additional half-hour will apply. UUC personnel are not permitted to act as stage manager or event organizer for your activity or event. UUC is not responsible for lost or stolen property/valuables left anywhere at any time in the UUC building or on premises. It is wise to leave all valuables at home.

Parking: Parking is not included in your reservation. Day rate (if available) is $10 per day. To reserve our parking, you must make prior arrangements with UUC and a fee may apply.  Further, additional parking may be available in USC Lot M. It will be your responsibility to contact our office at (213) 748-0209 at least 1 week in advance if you would like additional parking space. 

Scheduling:  An event will become secure reservation on the UUC formal events calendar ONLY upon the return of all required forms and the payment of all non-refundable fees.

Cancellation and/or Postponement Policy:   Cancellation of a reservation or a contracted event/recital will result in your loss of all previously paid fees.  There are no refunds. 

Provisions:   Recording- The church does not provide recording personnel and it is your responsibility to supervise any vendor hired.  Renter is liable for any damages. 
 Set up/Break Down- Music stands, chairs, risers, moving the piano is the responsibility of the renter.

Lost/ Stolen Items: UUC IS NOT RESPONSIBLE FOR LOST OR STOLEN ITEMS!

CONSENT:   I have read, understand and agree to honor the rules and guidelines for usage of the UUC Facilities as stated.

NAME:  ____________________________   and ________________________________________        ______________________

                                                   (print)                                                               (signature) 



     Date

United University Church (UUC)

(213) 748-0209
uucevents@gmail.com[image: image1.emf] 


Fee’s�(Day/ Evening & Weekend)


� Sanctuary ($75.00/ hr)��  Peace Center ($25/$35 hr)��  Moulton Hall ($60/$65 hr)��  Courtyard ($100/ hr)��  Trueblood Fellowship Hall ($125/ $135 hr)      ��  Outside of church ($25.00/ hr) - Does Not �     Include Parking Lot
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